EMPLOYMENT OPPORTUNITY
POSITION
START DATE
TERM
WORK HOURS
LOCATION
WAGE
DEADLINE TO APPLY

Operations Coordinator
April 6, 2021
Full-time April - October, with possibility of extension or casual winter hours
Work weeks are flexible but typically consist of 4 consecutive 10-hour weekdays;
up to 2 weekend days/month is required; occasional evenings
1025 Boundary Road, Vancouver with travel to worksites throughout Metro
Vancouver and the Fraser Valley; some office work can be home-based
$23.00-25.00/hour depending on experience
March 17 at 5:00 PM, 2021; interviews will take place March 24

SUMMARY OF POSITION
The Invasive Species Council of Metro Vancouver (ISCMV) and Fraser Valley Invasive Species Society
(FVISS) are non-profit organizations dedicated to minimizing the impact of invasive species. We conduct
field work, stewardship events, outreach and education throughout Metro Vancouver and the Fraser
Valley and require a full-time employee during the 2021 field season. This is a shared position between
the two organizations, offering the right candidate a variety of learning opportunities and responsibilities.
We seek a highly motivated individual who will complement the small current staff teams. This position
will be responsible for coordinating the ISCMV field operations program as well as implementing invasive
species program activities for the FVISS. Additionally, the position will also be responsible for supervising
seasonal staff and volunteers, managing data, and assisting with other day-to-day operations of both
ISCMV and FVISS as needed.
This is not an entry level position. Candidates must have at least one season of invasive plant
management experience, including herbicide application, and have knowledge of local invasive species.
The candidate must also be available on periodic weekends and evenings, however hours and job
responsibilities are flexible and negotiable based on skills, experience, interests, and availability of the
successful candidate. All training and equipment will be provided.
TASKS AND RESPONSIBILITIES
• Conduct inventory, monitoring and/or control activities alone or with crew members for:
o Invasive plants at sites throughout Metro Vancouver and Fraser Valley
o European fire ants at sites within Metro Vancouver
o Aquatic invasive species (i.e., invasive mussels) and water sampling at waterbodies
around the Metro Vancouver and Fraser Valley regions
• Ensure compliance with safety procedures, legislation and agency policies
• Manage operations data including use of provincial database
• Provide project updates to funders/partners and prepare final reports and maps
• Train, supervise and evaluate seasonal employees and volunteers

Page 1 of 2

•

•
•
•
•
•

Coordinate stewardship events (communicate with partners, register volunteers, assemble
equipment, provide event introductions and safety demonstrations, supervise volunteers,
document activities)
Respond to public inquiries and requests via phone, e-mail and social media
Engage and collaborate with local land managers from various jurisdictions on invasive species
management projects
Develop educational materials and deliver programs
Maintain office headquarters and equipment
Assist with other projects as needed

CREDENTIALS
• Post-secondary education in applied science, forestry, agriculture, natural resource science or
related field
• Current BC Industrial Vegetation Management & Noxious Weed Pesticide Applicator Certificate
at time of applying or able to achieve certification within one month of starting work
• Valid Class 5 Driver’s License essential (drivers abstract will be requested from those selected for
an interview) and comfort driving a large truck
• Current Occupational First Aid Level 1, 2, or 3 or able to achieve certification within 2 months of
starting work
• Willingness to obtain a police information check with “vulnerable sector”
QUALIFICATIONS & SKILLS
The successful candidate must demonstrate, at minimum, the following:
• At least one season of invasive plant management experience including herbicide application
• Good knowledge of invasive species identification and integrated pest management
• Professional and reliable attitude that will reflect positively on the organizations’ reputations as
regional invasive species experts
• Ability to work independently from a home office (computer/printer/internet), shared office,
public site, or field environment with minimal supervision
• Experience training, coordinating and supervising staff and volunteers
• Demonstrated ability to engage positively with the public and comfortable speaking to interested
groups and sharing information
• Able to complete physical work in all weather conditions, requiring sufficient physical strength,
stamina and coordination
• Willingness to work with herbicides and potentially hazardous species (e.g., giant hogweed)
• Proficiency preparing technical and professional documents, reports, news articles, and letters
• Proficiency using GPS and GIS
• Familiarity with the Metro Vancouver and Fraser Valley regions
APPLICATION PROCESS
This position may be subject to funding availability. Only candidates being considered for this position will
be contacted.
Please submit a cover letter and resume in one single PDF file indicating how you meet these qualifications
by March 17 at 5:00 PM, 2021 to info@iscmv.ca.
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